BAck 10 THE wiLp CIC - Privacy Policy
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This policy was reviewed November 2025

Back to the Wild is fully committed to compliance with the requirements of The General Data Protection Regulation
(GDPR). This replaces the Data Protection Act 1998 (DPA). We are required to maintain certain personal data about
individuals for the purposes of satisfying our operational and legal obligations but we recognise the importance of correct
and lawful treatment of personal data.

We will:
e only collect information which is needed for a specific purpose
keep it securely
ensure it is relevant and up to date
only hold as much as is needed, and only for as long as it is needed
allow the subject of the information to see it on request

The Data Controller is Kat Terry (b2wcic@gmail.com)

Personal data may be kept on paper, computer or other electronic media; all of which is protected under the GDPR. All
personal data will be stored either on Back to the Wild CIC’s computer which is password protected, or on paper in a
folder stored in a locked filing cabinet.

Information about children and young people will only be available to volunteers and workers as appropriate.

Information about workers, volunteers, (including Trustees/Members of the Management Committee) will only be available
to the Chair of the Trustees/Management Committee and e.g. the Safeguarding Lead.

Any breach will be taken seriously and may result in formal disciplinary action.

Any person who considers that the policy has been breached in any way should raise the matter with the Chair or a
Management Committee Member.

We recognise the rights of an individual including:
e to be informed
e of access to the information
e to correct inaccurate information
e for erasure

We keep the following personal information:
for children and young people - information provided on the registration form and details of sessions attended

for an individual applying to be involved with us - information as provided on the application form, references, interview
notes and the decision

In addition:

e For volunteers - proof of identity information, National Insurance Number, DBS number and date, training and
support records, details of allegations and/or disciplinary proceedings

e For workers — proof of identity information, National Insurance Number, DBS number and date, payment details,
training and supervision records, details of allegations and/or disciplinary proceedings, sickness record,
information about leave

e We will not share information about children, young people, volunteers or workers with anyone without consent
unless the law and our policies allow us to do so.

We will retain personal information for one year after last attendance at a program unless legally obliged to keep
it for longer.

Workers, Trustees and other volunteers who have access to personal information will be made aware of the GDPR and
this policy. Any volunteer or worker requesting access to the personal information we hold about them must apply to the
Chair of the Trustees/Management Committee.

We obtain consent for collecting and processing personal data through clear, written agreements at the point of data
collection, such as registration forms, application forms, or digital sign-ups. Individuals are informed of the purpose for
which their data is being collected and how it will be used. Consent is freely given, specific, informed, and unambiguous.
Individuals may withdraw their consent at any time by contacting the Data Controller.



